
 
 

Job Announcement: Environmental Education Manager 
 
Annual Salary Range:  $70,000-$81,580 
Car Allowance:             $4,800/yr. 
Application Deadline: Friday, August 24, 2018 (5pm) 
 

Reporting to the Executive Director, the Environmental Education Manager’s primary responsibilities 
include: improving waste reduction, recycling and organics performance at schools; overseeing the facility 
tour program to ensure quality control; managing special public events; managing Environmental Education 
staff, and fellows; and initiating and managing various related environmental education and policy efforts 
centered on waste reduction, recycling and community resiliency in the face of climate change.  
 

Principal Responsibilities 
 

 Manage Environmental Education Coordinator/Associates, and Fellows. As needed, recruit and 
make recommendations for hiring such staff.  
 

 Oversee facility tours program (coordinated by the Environmental Education Coordinator). 
 

 Manage implementation/improve waste reduction, recycling and organics programs at schools.  
 

 Initiate/manage various environmental education and policy efforts centered on waste reduction, 
recycling and community resiliency in the face of climate change. Examples, for illustration 
purposes, include:  
 

o Setting up composting at schools,  
o Distributing of up to 5,000 tons/yr. of free compost to schools, community gardens, etc. 
o Working on greenhouse gas reduction research and demonstration projects, such as 

applying compost to land to sequester carbon, and reducing vehicular GHG emissions 
associated w/collection of trash, recyclables, and compostables,  

o Raising awareness regarding edible food recovery/distribution (in accordance w/SB 1383),  
o Helping to promote and secure farmers markets, swap meets, community gardens, and 

other waste reduction activities throughout Agency’s service area,   
o Promoting construction materials reduction and reuse efforts,  
o Expanding clothing recovery and reuse efforts,  

 

 Manage special public events, including Earth Day and America Recycles Day (in Fall) w/strong 
support of the Environmental Education Coordinator/Associate and Fellows.  

 Initiate, develop and manage other Agency environmental education programs. 
 Ensure ongoing safety reviews/quality control for all environmental education programs.  
 Develop parameters and protocols for gathering and analyzing data, prepare quantitative analyses, 

write staff reports and reports to the board, and prepare and give presentations regarding 
environmental education programs. 

 Research, conceive, and write grant proposals to support environmental education programs 
 Provide environmental education compliance oversight of franchise agreements  
 Prepare draft annual budget and manage line-item budgets related to environmental education.  
 Other duties as assigned by the Executive Director. 

 

 



Distinguishing Characteristics 
 

This position requires strong communication, organizational, and analytical skills and experience, and a 
documented track record of program management success. An abiding commitment to the Authority’s 
stakeholders, backed by a client and customer service mentality, is also required. The position requires 
extensive interaction with local governments (elected officials, staff), school administrators, outside 
contractors, internal staff, and the public.  
 

Employment Standards 
 

Any combination of experience and training that would provide the required knowledge, skills, and abilities 
would be qualifying. A typical way to obtain the knowledge, skills, and abilities would be: 
 

 Education: Equivalent to a bachelor’s degree from accredited college or university in education, 
environmental science, resource management, public administration, sustainability, marketing, 
communications, public relations, journalism, environmental studies, natural resources, public 
policy, community planning, or closely related field. Desirable: advanced degree in a relevant field. 
 

 Experience:  
- Four+ years of professional program management experience in source reduction, recycling, 

composting, waste management, or environmental education. 
- Demonstrated experience in public speaking management, budget planning and maintenance, 

project management, staff report writing and meeting facilitation with stakeholders.  
- Public sector experience is a plus. 

 

Knowledge of: 
 Personnel and fiscal management.  
 Environmental education themes and methods for multiple demographics. 
 Waste reduction, recycling and composting principles, practices, laws and programs.  
 Public decision-making processes. 
 Excellent customer service delivery principles and techniques. 

 

Additional Requirements 
 

 Ability to travel within Authority service area/occasional travel outside of the service area. 
 Must be able to participate actively and in person at occasional evening meetings and weekend 

events, as needed. 
 Must have a valid California driver’s license and satisfactory driving record. 
 Must meet all San Mateo County Board of Education’s campus access requirements which 

includes successful clearance of a DOJ background check (Livescan). 
 

Excellent Benefits  
 
RethinkWaste offers a comprehensive and generous benefits package that includes:  
 Medical, Dental and Vision insurance 
 Competitive retirement plans 
 Competitive insurance plan options for Life, AD&D, and Long-term Disability  
 Competitive PTO and holiday leave  

 
HOW TO APPLY: 
Please forward a cover letter, resume and three writing samples that accurately depict your credentials and 
qualifications for Agency consideration no later than 5pm on Friday, August 24th, either by US mail or email: 
 

Attention: Mr. Joe La Mariana, Executive Director (rethinker@rethinkwaste.org)  
  RethinkWaste 
  610 Elm Street, Suite 202 
  San Carlos, CA 94070 


